Assessment for S3 
Fill in the blanks with the correct option 
1. It is possible to _______ a data source before performing a merge.

A. Create

B. Modify

C. Sort

D. all of the above
Answer 

D. All of the above 

2. Which of the following button will allow you to add, delete, or change records in your Data

Source?

A. Data Source’ button

B. Edit’ button

C. Edit Data Source’ button

D. Data editing’ button
Answer 

D. Data editing’ button

3. Which of the following is not one of the three ‘Mail Merge Helper’ steps?

A. Merge the two files

B. Create the main document

C. Set the mailing list parameters

D. Create the data source

Answer 

C. Set the mailing list parameters

4. In Word, the mailing list is known as the 
A. Data sheet

B. Source

C. Data source

D. Sheet
Answer 

C. Data source

5. After typing header text, how can you quickly enter footer text?
A. Press PageDown key and type the text for footer

B. Click on Switch between Heder & Footer then type the text

C. Both of above

D. None of above
Answer 

B. Click on Switch between Heder & Footer then type the text

6. When inserting Page number in footer it appeared 1 but you wish to show a. How can you do that?

A. From format menu choose bullets and Numbering and configure necessary setting

B. From Insert menu choose Page Number and specify necessary setting

C. Click on Page Number Format tool and specify required setting

D. All of above

Answer 

C. Click on Page Number Format tool and specify required setting

7. Which of the following is not a font style? 

A. Bold 

B. Italics 

C. Regular 

D. Superscript 

Answer 

D. Superscript 

8. Portrait and Landscape are 

A. Page Orientation 

B. Paper Size 

C. Page Layout 

D. All of above 

Answer 

             A. Page Orientation 

9. Which is the Operating system software 
A. Antivirus, 

B. Disk defragmenter

C. Linux 

D. Machine code

Answer 

Linux 

10. The following are Utility software (choose one)
A. Windows 10

B. Assemblers
C.  Interpreter
D. Java
E. Backup 
Answer 

Backup 
