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1. Introduction
This document is created to guide Teachers of Rwanda on how to access and manage the

system contents.

2. Getting Started
To access E-learning through the web, Enter the address “https://elearning.reb.rw/” on the

web search bar of any browser (chrome, opera, etc.).
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3. Homepage
The Home Page appears when you first access the system, it displays course categories and
their image, a welcoming video, summary of the e-learning Portal and our partner’s bottom.
We will get deep into each of the section as we continue.
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4, Guest Access to the content

With the Guest role you can view some contents of a course, you can view and download
PDF books of different levels of your choice

e Enter the address “https://elearning.reb.rw/” on the web search bar of any browser
(chrome, opera, etc.)
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e Scroll to view different course categories with content



https://docs.moodle.org/401/en/Guest_role
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5. Enrol in the system
The first step for teacher is to have an account that will enable them to accomplish their roles
on the system. To do this needs to create account that will permit them to login into the

system.

e Click Create New Account Button
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A Form to create new account will appear, select the user type to Teacher and fill in the
teachers Identification number (SDMS Id or Staff Code) in the form fields then click

on Validate button at the bottom. Note. The fields with red icons are Mandatory to be
filled

Provide Identification

User Type (1] select-- @ #

Identification O

There are required fields in this form marked @

Provide ldentification

User Type 0[ Teacher #* ]

Identification (1) -

There are required fields in this form marked ©

If the Identification number is correct, the system will return the teacher’s information
and field to fill his/her password then click the Create my new account button to finish

the validation. Should the information presented not belong to you, please contact REB
for support.



° User Information

Identification: 123456789

User Type: Teacher
First Name: -!-SEE.!]E[

Middle Name:
Last Name: Smith
School:

School Level:

City/Town: Kigali
Country: Rwanda
NOTE: Make sure details are yours before you create account

~ User Information

° Create Password

Email address demo@reb.rw

Username (1] 123456789

The password must have at least 8 character least 1

lower case letter(s)

Password (1] .

Create my new account

then click continue to finish
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Home > Confirm your account
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Your account is ready, click continue to login

s

To access into the system and use it, the teacher will be required to login by providing
his/her Identification number and Password. There are two ways to do so.

1. The teacher will click the lock icon on the upper right and fill the fields then click
login button
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2.The teacher will click the sign in button on the homepage where the system will
direct him to another page. The teacher will fill the Identification number and
password and click the Login button to use the system
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6. Dashboard overview
After Login into the portal, the Teacher Dashboard page will appear. The teachers Dashboard

Contains various setting and contents.
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A. Site home — When you click on Site home it will take you back to the My course page.
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B. All Courses- When you click on All course, it will take you to a page that display all
Courses Categories and the courses inside the Categories
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C. Calendar- When you click on calendar, it will take you to a page that display all past,
present and future scheduled activities
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D. Badges- When you click on badges, it will take you to a page that display all badges that
the teacher has added in the system.

My badges from Reb elearning web sitee

Search by name Search Clear

There are no badges available,

My badges from other web sitese

To display external badges you need to connect to a backpack
y t 3

E. Navigation- When you click on Navigation, it will open the Navbar that display all
several Links.
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Site Home-Directs the teacher to My Course Page.

Site Page- List links to different pages when clicked.

My Courses — Lists the courses enrolled by the teacher when clicked.
Career Guidance Results — When clicked, it will direct the teacher to page
showing results of students associated with the teacher who took the career
guidance test.

HowbdeE



7. Course Overview.

Teachers are enrolled and assigned automatically to a course as they enrol into the system. To
know which courses the teacher is enrolled to, click the book icon at the top of the dashboard
or scroll down to a section topped as Course Overview and select the course. More
information is found on the courses such as progress.
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8. Notifications
The bell icon on the top right side allows the teacher to view notifications that provided by
the system.
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Notifications v O

'1-7' [CPD / Training 10] - Training session evaluated

10 days 1 hour ago

9. Profile
To view the teacher’s details including names, the teacher clicks the user icon on the top right
and click profile.
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Log out You are logged In as
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(11091316062)




The teacher’s profile contains information about user details, reports, login activity, course
details, etc.

NTAKIRUTIMANA Clementine m
A FYe,

User dotails Mescallansous Launch 8
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Raports

Privicy and policies

Login activity

Mobile app

The profile page of the teacher has different sections

A. User details -Summary of user details.

B. Course details — List and links of all courses enrolled by the
teacher.

Privacy and Policies- Link to the privacy policies.

Reports — Summary of few reports available for the teacher
Login Activity — Summary of login activity of the teacher
Miscellaneous — Collection of different Activity links of the
teacher.

mmo o

From the profile page, the teacher can update some of his/her details.

To update the profile, click Edit Profile from the profile page.
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Click Save button to update the profile or Cancel button to exit without
saving.

~ Additional names
~ Interests

~ Optional

Update profile

a. Upcoming Events
This is a section on the dashboard that shows any upcoming event present on the teachers
calendar.
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10. Recent accessed Courses.
This is a section that provides the teacher with subjects that he/she accessed lately .

O e O
o —

Recently accessed courses
B
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Course overview

a.  Online users
This section shows the teacher on users who are logged in that moment.

e

2 online users (last 5 minutes)

UWIZEYIMANA Frédéric @
Other users (1) [}



Course Management.
Teachers are enrolled and assigned to a course as they enrol themselves into courses. . To
know which courses the teacher is assigned to, click the Navigation at the top left of the
dashboard under my course section and select specific course.
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Upon selecting the course, teacher will be greeted with Course Dashboard.

Add an activity or Resource
REB E-learning portal has different activities that can be added to a course such as Lessons,
Assignments, Certificates, Chat, quiz, Live session., Forum and Glossary.

Edit course Contents

Click on Turn Edit On icon to be able to edit the course by inserting course topics and
lessons. This option is available only for Teachers user accounts. They can edit the course
topics and lessons.
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Click on Add Activity or Resource below the topic

Edit ™

52A 2020/2021

+*
Add an activity or resource window will pop up
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3.1 Adding a Lesson to a topic

Click on Lesson

Fill the fields and configure the setting for the lesson activity

In General section, fill the name of the lesson and fill the description. Check the check
box if the teacher wishes the description is to be displayed on the course page



I

@ EE4 HOME COURSES LIBRARY CPD E-MENTORSHIP
REBIH. Search

Course management &

Adding a new Lesson to Speaking o

° General

= =

v Restrict access
v Common module settings
v Activity completion

v Tags

In Availability, the teacher configures the duration to which the activity will be visible to
the users. (Note: It is optional)

v Ganeral

v Appearance

° Avallabitity

Flow Control

e Allow Student Review
This puts a "Review Lesson" button on the last screen of the lesson to encourage the
students to navigate through the lesson again. If the lesson contains questions, then the
review will start from the first question, otherwise the review will start from the first
content page.

e Provide option to try a question again
This displays a button after an incorrectly answered question so that the student can try

again.
e Maximum Number of Attempts
Decide here how many times you want students to be able to attempt each question.



¥ Appearance
~  Availability

° Flow control

Allow student review (7] No #

Provide option to try a question again @ No $

Maximum number of attempts Q 1 H

Then click
—— SN
—— \2/ EEIY MWOME COURSES LIBRARY CPD  E-MENTORSHIP
REB ST Search

v Tags

v Appearance
v Availability
~  Flow control s

v Grade

There are required fields in this lorm macked ©

A. Save and return to course
B. Save and display the new lesson
C. Cancel lesson creation.

A lesson page will appear with the Lesson Name “Lesson 1 “, Where under edit tab, there
will be multiple options to create your lesson.

|
Course management © |

Lesson le

Preiaw m Roports Grade essays
Lot [A

What would you li o do first? B
import ,.../
Add a cluster “‘@

(D)




Allows the teacher to import questions from question bank into the lesson.
Allows the teacher to create a group of pages for a lesson.

Allows the teacher to create a new content (Notes) page for the lesson.
Allows the teacher to create a new lesson page containing questions.

Cow>»

For a new teacher, option C will be more feasible.
Click on Add a content page to add pages of notes to your lesson.

A content page window will appear showing Page title, Page contents, and Content 1,
Content 2, Content 3, Content 4, and content 6 fields

° Editing o content page

A Few Rules

Page title-Enter the title or heading of the lesson content
Page Contents- is where you can enter notes/text, video, and images

Content 1, Content 2, Content 3, Content 4, and content 6 fields— Is for navigation of the
pages in the lesson, it can be NEXT or PREVIOUS or END OF A LESSON

There several icons present on the editor that provides different functionalities including
A. Increases/Decreases the number of icons on the editor
B. Provides options to add Multimedia files into the lesson.
e To add Multimedia file on the lesson
Click one icon in the category B on the editor to insert it on the lesson
In case of images, Image picker will appear

Image properties ><

Enter URL

Describe this imapge for someone

ENGLISH

CJ This image Is decorative only

Alignment Micladle o ==
J [




A. Click Browse repository to choose from where to upload any Image/Audio/Video
from.

The File picker window will appear to allow the teacher to choose where to upload
the Image/Audio/Video from. This window is the first step if an Audio or Video is to

be uploaded.

File picker X

& Upload afile D 253
- ] ~
I -Repository Choose file [Prepositions.pdf

Save as

' Author

Angelina Hopes

1o

Choose licence
(2}

Licence not specified

!_.‘ .Il. ”. 3 .“.HH!. v

Dl

—

Option A will allow the teacher to pick an image/Video/Audio from his/her computer
Option B will allow the teacher to pick an image/Video/Audio from File repository

File picker

X, Upload a file Search B m -
M E-Repository ™ oot

— ] -@-

Economics Pre-Primary .. Primary Level REB
i 4
am 7 ¢
— {
SPORTS A Briefer Hist basichumana Biology

m EH w =




e Option C will initiate uploading where the teacher can provide an optional name how an
image/Video/Audio will be saved.
e Option D will allow the teacher to Upload the image/Audio/Video into the lesson.;

B. After uploading specify the dimensions of the image on the lesson and its

alignment
C. Click save to add the image/Audio/Video to the lesson.
C. Puts the editor in HTML format editor allowing the teacher to create the lesson using

HTML codes.
D. Checks for Accessibility issues on the lesson
E. Provides undo and redo functionality.

v Content 1
« Content 2
v Content 3

Content 4

« Content S

— dn

A. Teacher can click Save to save new content page or
B. Teacher can click Cancel to return to previous page.

After saving the lesson, teacher will be provided with other options.
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A. Teacher may Choose to add a new content page for the lesson or
B. Teacher may also choose to preview the lesson to see how the lesson will appear to
the student

Course management £

Lesson le

Mark as done /
Edit Reports Grade essays

Prepositions

c

What is a proposition?

d or group of words used before a noun, pronoun, or noun phrase to show direction, time, place, location, spatia

A preposition is a wor

relationships, or to introduce an oblect. Some examples of prepasitions are words like “in" "at” “on,” “of" and "to.*
Pre ) nks Although there are sorme rules for usage, much preposition usage s dictated by fixed
ins th . it emorize the phrase instead of the individual prepositio

A Few Rules

Prepositions of Direction

To refor 10 a direction, usa the prepositions "o, " no.” "on" and “onto.”

When previewing the lesson, teacher will have access to few tabs on top of the lesson.
A. Click Edit tab to go pack to edit the lesson

B. Click Grade essay tab to grade essay if the lesson contained essay question

C. Click Reports tab to view reports of students on the lesson.

3.2 Adding file into the Subject.
Click on File on the Add resource window.

Adding a new File to Speaking e

F Expand all

@ General

PRescription 1 A~ | B | I == m m % | % @ | Gal &8 & e

C1 Display deseript on ot page @
Maximun e v il -‘[’)‘;«
Select file: aximum siz now flos: 88
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n drag and drop tiles here to add them



Provide name of file on Name field and Click icon pointed A to select where to upload
file from.

File picker X
& Upload afile ~ .
: \—'*/ Q/ I ‘ l
. = AL ~
Ik -Repository Choose file | Prepositions.pdf
Save as
A Author
B Angelina Hopes
Choose licence
(2]
Licence not specified v I}
The File picker window will appear to allow the teacher to choose where to upload the file
from.
e Option A will allow the teacher to pick file from his/her computer
e Option B will allow the teacher to pick file from File repository
File picker
X Upload a file Search B HOE

M E-Repository ™ oot

Economics Pre-Primary .. Primary Level REB
4 4
am 7 ¢
—_— {
SPORTS A Briefer Hist basichumana Biology

m EH W =

e Option C will initiate uploading where the teacher can provide an optional name how the
file will be saved.



e Option D will allow the teacher to Upload the file into the subject.

Rastrict access
=  Common module settings B

A

Activity compiletion

v Tags G
* Agpearance /
.

e @

Then

A-Click save and return to course
B-Click Save and Display the file
C-Click Cancel to return to Course Dashboard.

3.3 Adding Live Session
Live session allows the teacher schedule live session with his/her student.

On Add Recourse window, click Live Session,



» Adding a new Live Session to Speaking e

° General

@ Avaitabitity

end.

Restrict access

0

Common module settings

v Activity completion

| 1385 /6
N e— sovean o
required Hields in this form marked @

Then Click

e A-Save and return to Course to course to return to save and return to course
dashboard.

e B-Save and display to display the session accessing window.
e C- cancel to cancel saving of the session

When the time has reached for the session to start, the accessing window will look like



Course management &

. [ ® *
First Discussion

After accessing the session, the window will look like

Launch

3.4 Adding a forum
Forums allow students and teachers to discuss and share ideas on certain topics.

Add Recourse window, click Quiz,

A. Fill the Forum Name and description (Optional),



o Assigrements

T AQOQINEg a new rorume

Fomums

Expand all

@ Genenal
Forum name 0 Accessibility
Dwrriptie 1 A~ B 1 =2 = = B S U O @B & S A P
Launch | B3 [awaysT)
| Disphary duseriptian on course papge @
Farum type 5] Standard forum foe geosrsl use

B. Select the forum type
C. Set Availability Date

Q@ Avallability

Due date o 31 ¢ January . 2022 ® 13 & 06 ¢ M OEnablo

Cut-off dote (7] 31 January s 2022 = 13 = 06 = M ClEnable

D. Set Subscription and Tracking Method

° Subscription and tracking

Subscription mode (7] Optional subscription *
Read tracking (7] Optional ¢
E. Set Discussion Lock
° Discussion locking
Lock discussions after (7] Do not lock discussions @

period of inactivity

F. Set Grading

° Whole forum grading

Grade Q

Type None ¢



G. Set Restriction

° Restrict access

Make sure class groups/streams restriction is set

Access restrictions 0

None

Then

o A-Click save and return to course
o B-Click Save and Display the file
o C-Click Cancel to return to Course Dashboard.

¥ Tags

©

There are required fields in this fg arved @

Adding A topic for discussion.
After Saving the Forum setting, a new page will open allowing the teacher to Add A topic for
discussion.

Click Add A new discussion topic to add a new topic
Science Discussion

Mark as done

Let us discus about science

Add a new discussion topic

A form will open down,

A. Add the Subject of the topic added

B. Add the Message

C. Click Post to Forums button to add the topic for discussion
D Click Cancel button to abort the process.



Launch (al

Subject

I 0 0

3.5 Adding Quiz.
Quiz allows the teacher to test the understanding of his/her student.
On Add Recourse window, click Quiz,

E. Fill the Quiz Name and description (Optional),

+ Adding a new Quiz to Speaking e

° General

o
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‘
m
W
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F. Set the Quiz timing on when the quiz will start and end.



° Timing

1 ¢ ble /‘B
Tiny 1 (7] 0 3 ‘ Q /
(7] t t tted a \ :
G. Set the Grade associated with that Quiz to be considered as passed student.
° Grade
A
ateg ) ategoris - B
b e f— B
s
Aftenr mited == —_— C
G 0 Highest grag ‘;ﬁ . Q
H. Set Question behaviour
°£\?Quesﬁon behaviour
Shuff 1ing (2] Yes 3
How g eng 2] D db # B

This feature enables teachers to control the experience a student has as they interact
with each question in the quiz.

o Shuffling questions if set yes interchanges question positions in each attempt.
0 How Questions behave.

0 Each attempt builds on the last if set yes and multiple attempts are allowed, each
new attempt contains the results of the previous attempt.



. Review Options,

This section controls what information students will be shown when they review their past
attempts at the quiz, and during the attempt in adaptive mode.

The attempt, will show how the student responded to each question.

Whether correct, displays whether the student’s response to each question is correct or
incorrect.

Marks Reveals the marks awarded to the student and the grade for the quiz.

Specific feedback, will show the feedback for the response to the answer as set when adding
the question to the quiz. Each response to a question can has feedback for both correct and
incorrect answers.

General feedback, Displays the general feedback for the whole question as set when adding
the question to the quiz. You can use the general feedback to give students some background
to what knowledge the question was testing.

Right answer, Reveals the correct answer to each question, whether the student answered
correctly or not

Overall feedback, displays feedback for the entire quiz as set in the quiz settings

J. Set safe browser if you prefer the quiz to be done only in Safe exam browse.

° Safe Exam Browser

K. Set more restrictions on Quiz attempts.



° Extra restrictions on attempts

(7] Click to ¢ sy @
Require netwark 0
9
9
°
o @
L. Overall feedback feature allows the teacher to provide feedback based on grade
achieved by the student
° Overall leedback ©
) A n i E B 8 B - L W
1 A n ] = E X2 3 * - LN T HP

Add 3 more feedbuck fields

M. Then click Save and display button to add the Quiz activity to topic.
After saving the teacher will be provided with the following options.

A. Mark as done option
B. Edit Quiz which when clicked will direct the student on a page to add Questions.
C. Return to Course Dashboard.



Preposition Quiz

Opeans: Wodnesday, 5 Decomber 2021, 1100 AM
Closes: Wednesday Deocember 2021, 11:30 AM

I e A

g method: Highest grade

Back to the course - G
~—

After clicking Edit Quiz, the edit Quiz window will appear.

Editing quiz: Preposition Quize c \
—

Maximum grade  10.00 Save

o

Quastions: 0 | Quiz closed {of

pens §/12/21, 18:00) /E _A
[

rs ol 2 Shuffle @

Provide shuffling option of Question

Provide Option to Add new Questions to the Quiz

Save the Quiz after editing

Set Maximum Grade for the Quiz

Select multiple Questions to perform single operation on them
Renumber the Questions in the Quiz.

mTmooO WP

To add a new question click Add

3:00) Maximum grade I](),(m

. A Total of marks: 0.00

] Shuffle @
Add ~

-+ anew question

B e ¥+ from question bank

A. To manually create Questions



B. To upload questions from Question Bank

If the teacher selects A New Question, A window with different Question types will appear.

Choose a question type to add >
QAMESEIONS Select a question type to see
O i= Multigle eholce its description
(@) - True/Fal
() HE Matching

(&) Y, sleulated
4 leulated
< >
C) ‘-*
~ multichoic
(¢ E~ 3 Calculated simpl
Drag and d )
(@) oI ¥
INLo Lex
Draw and droo ~

i W e

e Select multiple Choice
Fill the Question Name, Question Text, Default Mark, General Feedback,
Select number of choices.

After filling the Question, the teacher needs to fill the Choices, Choice Grade
and Choice feedback.



Category

Question name

Question toxt

Default mark

General feedback

1D number

One or multipie answers?

Number the chaices?

“

[ DefaultforS2 Eng

[+] ' Question One ’

° |_T_]|¢v[3[1||EIEIEIE||%1$||@{Q|IQ[.I@I
What are‘br'eposilions?
A
o |
© [3|[a-[B[I|[=[e[m[=]|[s[s|[c[aa]e|[m a]
Found in Notes

o !

” One answer only + ‘

Shuffle the choices? @

Show standard instructions @




Choice 1

s

Grade

Feedback

Choice 2

Grade

Feedback

Choice 3

Grade

Feedback

1 A B I = E=EZE E % S © ARy w3

Words governing, and usually preceding, a noun or pronoun and expressing a relation to

100% *

1 A B I EEZE E % S 0 M EH & w3
Correct

1 A B I £ EEE % % © MR & w3
Words explaing maore about pons.

None :

1 A B I EEEE % % © M@ H & w3
Reffer to Motes

1 A B I EEZE E % S 0 M EH & w3
None

None :

1 A B I = EEE % % © M8 & w3

Refer to noteg

After filling the Choices,

Fill the combined feedback for all choices

Select the penalty if the question allows multiple attempts.
Create the question Tag

Save Changes and continue editing the question

Save changes and leave editing mode

Cancel Editing of the Question

TMOUOwR

~ Combined feedback ‘____——a-—-'__— S\

“  Multiple tries ha
C—-—

v Tegs

Save changes and continue editing

Save changes

D
N —

{m



e Adding a True/ False Question
Fill the Question Name, Question Text, Default Mark, General Feedback,

Adding a True/False questione

» Expand al

° General

Category Default for S2_Eng (2] H
L amiaa © 1A B I EETE S 0@ & mF
Do prepositions indicate relationships between other words in a sentence?
Detault mark 0 1

Set if the question is True/False, Fill the Feedback for the true and false choices,

Genersl feedback © 1A+ B ] EEZE %% 0@ R &G

Correct answes True @ — _AA_

Feedbackfortheresporse WG~ B I = E BB % S O @ B & @

Good Job

FE 9% 0@t

Feedbock {or the respanss b A* B 1 = B

False

Set Penalty for multiple attempts on the question,



» Multiple tries
v Tags

/ Save changes and continue ed .B

Save changes Cancel

marked ©

A. Save Changes and continue editing the question
B. Save changes and leave editing mode
C. Cancel Editing of the Question

e Adding a short answer Question
Fill the Question Name, Question Text, Default Mark, General Feedback,

Adding a short answer questione

» Expand all
° General

Default for S2 Eng {2

e
.-
-
‘
L
n
Il
Il
&
o
13
1
-
L4
N

Then fill the answers and in every choice

A. Most Correct Answer to the least Correct
B. Fill the marks based on correctness of the answer
C. Feedback of the choice



Rel o
[®
| u ey 0
La NSVt i ase s unimportant
Correct ANSWars You must provide at least one possibie answer. Answers ieft blank will not be used, """ can be
A used as a wildcard to match any characters The first matchi g angwe will be used to determine
the score and fesdhack B
° Answers
Answer | Prepositions used to refer directions. For examp ) H
Feedbach 1//A» B'I EEXTE 9 o0& 3 & D

Set Penalty for multiple attempts on the question,

» Multiple tries

Tags

B

A. Save Changes and continue editing the question
B. Save changes and leave editing mode
C. Cancel Editing of the Question

e Adding Matching Items Question
Fill the Question Name, Question Text, Default Mark, General Feedback,
A. Fill the Questions
B. Fill the Answers
C. Add more Fields for Questions and Answers.



@ General
Category
Quastion name

Question text

Default mark

General feedboack

°Answefs

Available choices

Default for S2_Eng {4) &
(1) Question four
° I JA* B I miE R DE % S ! @

Match the items

I A~ B 1 = E = E (% % 2 @R & s

fafor to the notes

You must provide at least two questions and three answers. You can provide extra wrong answers

by giving an answer with a blank question. Entries where both the question and the answer are
blank will be ignored.

A
Question 1/ A B ] EEE=EZE % S cER & ma
Prepositions of Direction >
g P
Answer — T
Question2 1A B|I [=E === % S| =228 wad
Prepositions of Time Y
.
Answer During
faestion> 1|/A* B I  EEEE % %S 0=ER & A
Prepositions of Place d
4
Answer

Inside

R | Blanks for 3 more questions



Set Penalty for multiple attempts on the question,

¥ Multiple tries

v Tags

B

A. Save Changes and continue editing the question
B. Save changes and leave editing mode
C. Cancel Editing of the Question

After saving the Question, the teacher will be redirected back to the edit Quiz windows.

A. Renumber the Questions
B. Select multiple questions to perform a single operation
C. Save the Quiz

Editing quiz: Preposition Quiz.e

Maximum grade

ysestions: 4 | Quiz clesed lopens 10/12/21, 09:00 B

Total of marks: 6,00

®

' 4 7 Shuffic @
Page 1 A Add ¥
‘:': * B i @ Ouestion One What are Prepositions? Qo 1004
" Page2 Add
. ¥ 2 ** & Ouestion two Do orepositions indicate relationships between other words in a sentence? Qo 1.004
: Page 3 Add ¥
X + 8 = & OQuestion three Briefly exolain prepositions of Direction Qf 100
Page 4 Add =
* 4 =9 Ouestion four Match the Items Qo 3.004



3.6 Adding a Chat Session
Chat Session allow teachers to add a chat to topics allowing students to discuss more on a
topic.

On Add Recourse window, click Chat,

A Fill the Chat Name and description (Optional),

OO EEocTTT

Adding a new Chat to Topic le

o o

|

B. Add Group restriction (Optional)

C. Set Chat sessions
°:Vl
- o ms B
A ! =
e
Then

o A-Click save and return to course
o B-Click Save and Display the file
o C-Click Cancel to return to Course Dashboard without saving.

3.7 Adding a Reference
References allow teachers to add a reference of a resource to topics allowing students to
understand more on a topic.

To Add Recourse window, click URL,
A. Fill the URL Name and description (Optional),



« Adding a new URL to Topic 1e

© cenenal

1 A B ] EEE- R B S %

0 Disshas deserimnn an roe pae ©

B. Add the URL to external URL field.

C. Add Description

° Appearance

D. Set Appearance option

° Restrict access

Mk SUre Eass groeos/ Sreams restriction is set
0
E. Set Restrictions

*  Restrict access

*  Commuoo module settings

@

A

«  Activity complstion -
~ Tags
~ Competencies

Then

o A-Click save and return to course
o B-Click Save and Display the file

c

A

e we S

Courss mansgement ©



Refterence 1

[ Dome View

o C-Click Cancel to return to Course Dashboard without saving.

3.8 Common Activity configurations
Activities added to a course posse both similar and different configuration. The following are
the common configuration that are set when adding activities to a course.

A. Restrict Access
Allow the teacher to set criteria on who will access the activity. By default, every
activity has a default restriction criterion that should not be altered. However, the
teacher can add more restriction to enforce who to access the activity.

° Restrict access

Make sure class groups/streams restriction 15 set

“
5

B. Activity Completion
This feature allows the teacher to set completion criteria in a specific activity's
settings. . The criterion might be viewing, receiving a certain score or a student
marking it as complete.

° Activity completion

Completion tracking (7] Students can manually mark the activity as completed ¢

compietio
mark the activity as ¢o

hen ¢ 1ihons are met

Students can

activity as complets



C. Common Module Setting
Refers to settings that are found in different modules. modules.

° Common module settings

Availability @ Showoncourse page
1D number (7]
p mod (7] para f
| (2] Yone S
D. Tags
This feature Tags allow students and teachers to connect different types of content on
the site.
° Tags ;

3.9 Course Management
This is a panel on the course that provides the teacher with more managerial information
about the course like reports, badges, participants, and activities added to the course.

Course management: English

oy c

D
T

eports

S——

A. Go to library Resources.
Redirects the teacher to E-Library Resource once clicked.
B. Activities



This section contains list of activities that can be added to the course. Each
activity name represents all the activities of same kind that have been added to the
course. For example, if the teacher clicks Assignments.

Assignments

Topic Assignments Due date Submission  Grade

Reading and text analysis New assigrenent 4 Manday, 6 December 2021, 11.00 PM

C. Question Bank
This section contains feature allows a teacher to create, preview, and edit
questions in a database of question categories. The questions can be exported and
imported too. The categories can be limited to being used on the site, course, or
quiz level. The questions in a category can be added to a Quiz or to a Lesson via
an export process.

D. Badges
This section enables the teacher to manage badges present in the course

E. Students
This section allows the teacher to obtain and manage students’ information.

e Grade
Gives the teacher grade report of different students present in the course on
different activities that have been added in the course.

Grader report

Setup Export
‘k
[OeLEaEnial Grade MStary Outcomesreport  Owerview repoet  User report

Lugalo SENIOR 2 S2A 2020/2021: 1/1

English=—

o

e Participants
This section gives more information of course participants including basic
information like name and User ID to their roles in the course.



Participants

Match Any = O : Type or select v (%]
Lugalo SENIOR 2 S2A 2020/2021 % o
+ Add condition m Apply filters
2 participants found
Frstname Y0 A B C 0 £ F H K |\ ! N D P i u \
Surname u A B C O E ¥ | KL M N C P QRS T U # z
First name | Surname * Username 10 pumber Roles Groups Last access to course
] - - - - - -
Angelina Hopes 11011775883 Noo editing teacher  Lugaio SENIOR252A 20202021 & now
James Masai 150601170304 Stugent Lugato SENIOR 2 524 2020/2021 # 5days 3 hours

The student section provides activity completion reports. It includes
participants against All activities added to the course and their completion

e Activity completion
status.
Activity completion $
Competency breakdown
Activity repon
Course participation
Activity completion
_f_.-:t‘"‘lvj'_u{m‘.-:'u;‘g':,xi':,‘ B 1 P
Sumame . TE £
nwne L =
ar tearme Userma e v
James 1508501170304 . James
Masa| Masan,
Test Quiz
3 Not
completed
e Course Participation

R 252420202021 Include All actvities and resources

Activity order

Order incourse =

G H I J KL M NOF QR ST UV X
| "o ' M [
:;;
- o~
& ) E ) 2 =
= = a = 2 o
< o - o o =
= ) -] [ 2 &
2 c & 1 7 3
- 73 = (%] = = e &
v v ’ . v - v v
#. James WC lames  @e James  We James WNojames e James  @e James  #. James
Yasa Masal, 518 Masal, Masal, Masal Masal, New Masal, Masal
Enylist Quaz2:-Nat  Thass live Chat Enghish  asggnment  Evening quizZ: Not
Quiza: Not completed  Chat:Not  room: Not  Graenemar Test: Not completed
omplated completed  completed Quiz il Completed  completed
Not Saturday, 4

This feature enables the teacher to generate report for a particular activity .



Course participation :

e

Activity module  Chooss., $+ Lookback  Chonse.. 3 Show only

sdmistzacher : Showactions  Allactions @ Go

Groups: Lugalo SENIOR 2 524 7020/2021



Badges and Certificate
4.1 Badges
Badges are a good way of celebrating achievement and showing progress. Badges may be
awarded based on a variety of chosen criteria and may be displayed on a user's profile.
To add a badge, Click on course management on course dashboard. The course
management window will appear, then click Manage Badges under Badges Section

Course management: English

Go 1o Ubrary Resources

CIOTE T

Reports

e Click add New Badge
English: Manage badges

Number of badges available: 1

=3

Badge status *
Name » v Criteria Recipients  Actions
¥ Good Available to users o Complete: "Quiz - English Quize" by 15 December 0 ® 0

721 h

e Fill the Badge name and other details under Badge Section and upload the
Badge image.



° Badge detalls

w
Name (1] Good Jab
17 l
NgUdge (7] English ¥
SCription 0 Good job for tryng

e Fill the Badge Author details (Optional)

Accepted file type

(9]

Image authy AL 17}
\age capt 7]

° Badge expiry
Expiry date @ ©@Neve

200 date

] ' r B

Helative dat
D ) : fter the date of iscue,

e Click Create Badge to create the Badge

e Click Cancel to return to course page without saving.

e After Saving, Under Criteria Tab you need to set Criteria for the badge to be
achieved.



W Good Job

Criteria for this badge have not been set up yat

Ouverview  Edit detalls m Message  Recipients (U Endorsement  Related badges (0) Alignments (0)

For example, the badge to be obtained after the student completes certain
activity.

Select the Activities that when completed will trigger achievement of the
badge, and completion date(optional).

° Activity completion

(Bl 3

Enable

You can also choose the badge to be obtained if one or more selected activity
is completed.

° This criterion is complete when..,

Iz

All of the salactad activities are compiete

Any of the selacted activities is complete

C D

¥ Description \ /-

o [ o
Then save the badge.

After saving you will need to enable the badge to be accessed by students after
they meet the criteria by clicking Enable Access.



This badge is currently not available to users. Enable access if you want Users 1o &am this badge. ©

Enable access

Overview  Editdetads JEWITRGENN Message  Recipients () Endomement  Related gliges (0]  Alignments (0}

Activity completione

« "Quiz - English Quiza" by 15 December 202]

4.2 Certificate

Certificates are to be issued upon completion of all activities in a course. To add
Certificate ti a course,

Click on Turn Edit On icon to be able to edit the course by inserting course topics and

lessons. This option is available only for Teachers user accounts. They can edit the course
topics and lessons.

@ » x
= /<\./\ I MOvE COURSES LRRARY (PO §-MENTORSWS O =29
[ T Search
Lugaio

EN, Angelina Heges
SENIOR 2 - English

EDETD O™ EEEETTT

e o N

e Click on Add Activity or Resource below the topic

Edit ~

52A 2020/2021



e Add an activity or resource window will pop up

Py
= «
o o T o o
& v o
L1 o o o 0 e 0

e Add certificate name and Description
. Adding a new Custom certificate to Speaking o

q General

Name 1) Congratulations
Description 1 A B 1 =E EE3 3 % S 3

Congratulat (u'-l

O pisplay description on course page @

b

&

Expand al

oy




Set options

@ options
Dulivmry options Senvdd the flle inline 1o the Browsar s
Email students 7] No ¢
Email trachers %) No ¢
Email others (7]
Allow anyoiw 1o weify & o Yes s
cartificate
Roquired minutes in course © 0
S&t protection I pPrimt @

M mogiry

¥ Copy

Restrict access on who to earn the certificate

@ Regictaccess

Make sure class groups/streams restriction is set

ACCESS resty

wiHidden entirely if user does not meet conditionsStudent  must F  malkchthe
following
Group Lugalo SENIOR252A2 = wDelete

Add restriction i.e Completion of activity like lesson

stuclents o
mplete (or not
Complete) another

activity.

Prevent access until (or
from) & specified date
and time.

Require students to
achleve a zpecified
grade.

Control access based on
fields within the

Student's profile,

Add a set of nested

restrictions to apply

complex logic.




Select the activity and set Condition

) Restrict access

ccess restrictions

Student | must ¢ | match | all ¢ | ofthefollowing

OuUrse management

Activity completion

Introductions to Eleme ¢ | must be marked comp #

and

Activity completion

Elementary Quiz 1 ¢ | must be marked comp #

Set certificate visibility and Identification
c Common module settings
ke
Availability (7] Show on course page +
1D number (7] l‘.‘
Group mode (7] z'“:.""—t“m';“
Grouping [7] MNone *
Set how to mark the activity complete
° Activity completion
Completion tracking (7] Show activity as complete when conditions are met :
Require view ! Student must view this activity to compiets it
Expect completed an (7] 14 ¢ Decembs $ ] s 14 ¢ 3 s ": Enable
Set the tag and Click

A. Save and return to course to create the certificate and return to course dashboard.
B. Save and display to create the certificate and preview it
C. Cancel to exit without saving the certificate



B8
A foter tags v \ C

ave and return to course Save and display

S

e Then click course management

Course management O i
| Erersapan e sesssall

Certificate of Completion

maratdsons by taning s firesteng Ewmetary

Vivay Ol 1 5 atv

Recipients: 0

e Custom Certificate tab click Edit Certificate

Course management: English

Asslgnment Uit yetting Turs sditing off L s
Pt

& wrting

s &h Fdit s e Folr cox
§ Custom cenificat Verity cartificats Coursa cumplutior
Lesson X Ve gned e: Comipete s
s ( o AT O

.

Under Load section, choose the template available and click Load



Certificate of Completion

Name (1] Curtificate of Campletion
Width oo 210

g oo 157

Left margin (%] o

Right margin (7] 0

CHCIINONRE meDs, & m

There are required Nelds in this form morked ©

‘ Lond template

Curtificate of completion *

Lartiticate of comphletion -

Training cartificate

Training Certificate

Click Confirm to confirm template loading

Certificate of Completion

Confirm

Are you sure you wish to load this templste? This will remove any

existing pages and slements for this certificate.
—

< Elementary Assignme.. Jump to... s

Click Save changes to finish adding the certificate.



Certificate of completion

Name (1] Certificate of completion

Width 00 210

Height 00 297

Left margin Q 0

Right margin e ¢

Elements (2]
Name Type Actions
Student name & studentname £ @ ¥
Background image #* bgimage - 20 B O 4
Course name & coursename R @ M ¥
Date & date o 20 B S 4
Code & code Sosv
QR code & grcode - 20 B O 4

Digital signature &  digitalsignature & @ 4 ¥

Digital signature #*  digitalsignature &% @ 4

Reposition elements

Background image ¢
Save changes and preview

- IOCISCRCFINE Y. HUCY I . 3R & 38 Tty X I SURIUCREDISE poey 3



E-Library
Library is a collection of different resources that can be accessed by both teachers and
students to gain more knowledge. To access the library,

Click E-Library Menu found at the top of any webpage.

A\
/A .
= '\./‘ EEls HOME COURSES | LIBRARY | CPD  E-MENTORSHIP
REBIZTs... > ‘ Search

Lugalo

Dashboard

R O [

51 All Collection

This is the first tab of the library the user will be greeted with when he/she accesses the e-
Library.

Collections My Collections User Activities

All Collectons Select Class leve
Biology and Mealth Scences (1)
Craative Arts: Music (1)

Descavery of the Wond (1)

All Collections
Engash (1)
Geography (1)
Geography English
A Year: 2000 Year: 2012
- ISBN: 1236457896 ISBN: 6578980923 ISBN: 1432657909
Authors: REB Authors: REB Authors: REB
H Subject: Biology and Health Subject: Geography Senior 4 Subject: English Senior 5
"o Sciences Senior 2
A. Catalogue

On the left of the page library catalogues are found. These are different catalogues
resources are grouped by according to Subject. All collection contains resources
found in all subjects. When the user clicks on of the other options, the system will
display only resources found in that subject



i

User Activitles

All Colechons
Diclogy and Mealth Soences (1)

Chegnistry {1)

Dsscoreery oF the Woeld (1)
Englisn (1)

GRoQraphy (1)
Kinyarwanda (1)

Mathermnatics ()

B. Select by Class Level

Creative Arts: Music

L AR N
""I' 7 ! .IG‘
4" ARTS; 1
{.CRAFTS |
P = ./-‘
i olle

Lreative artn

Yeor: 2012

IS 27272826267 7496

Authors: REB

Subject: Creative Arts: Music
Primary Five

Resources can also be grouped by class level. For example, A student from senior 2
can easily search resources tied to his/her class level.

Collections My Collections

Usér Activities

NI Collections

PRIMARY

Creative Arts: Musc (1)

Kirwyarvwanas (1)

C. Select by Language

All Collections

.-,:,~.~,\i.°o.'¢.
J ARTS N
{.CRAF f
vitoliR

Crootive art

Yoar: 2012

ISBN: 272728262677496
Authors: REB

Subject: Creative Arts: Music
Primary Five

Select language

More search options
| r—" — v
Coen fates

Kinyarwanda

Yeoar: 2008

ISAN: 14.1358790098
Authory: REB

Subject: Kinyarwanda
Primary One

Resources displayed can also be grouped according do the language it was written in.

Collections My Collections

User Activities

Biclogy and Health Scences (1)
Creative Arts: Music (1)
Discovery of the ‘Warld (1)
Engish (1)

Geography (1)

All Collections

Biology

Yoar: 2019

ISBN: 1236457896

Authors: REB

Subject: Blology and Health

Crinnras Sanine 2

Select file type

»/

Geography

Yoar: 2000

ISBN: 65768950923

Authora: REB

Subject: Geography Senior 4

Yoar: 2012

ISBN: 1432657909
Authors: REB

Subject: English Senlor 5



D. Select by Resource type
Resources are also grouped according to file types. Mainly resources found in e-
Library can be pdf, Audio or Video.

My Collections User Activities

m Select Class leve . Select languags v Audios

L

Discovery of the World (1) More search aoptions

All Collections

)
hemistry Discover Worla
Year: 2001 Year: 2010
ISBN: 1432657690345 ISBN
Authors: REB Authors: REB
Subject: Chemistry Senior 4 Subject: Discovery of the

World Nursery 2

E. Search by keyword
The user can find any resource by inputting the Author name or Resource name.

Collections My Callections User Activities

Biology and Health Sciences (1)

Chesmmustry (1)
Creative Ans: Music (1)
Descovery of the Waorld (1)

Engltsh {1)

Geography (1)
Chemistry
Kinyarwanda (1)
Year: 2001

Mathematics (2) ISBN: 1432657890345
Authors: REB
Subject: Chemistry Senior 4

F. Expand/Hide Search options
This allows hiding/unhiding or searching options.

Callections My Collegtions Uner Activities

m Select langua,
La

T Audios
Chesnistry (1
Deacorvery of the World (1) [ More search options

Al Collections

Yeur: 2001 Year: 2010

ISDM- 143265 TRI0IAS 150N

Authors: REB Authors: REB

Subjwct. Chemistry Senior 4 Subijuct: Discovary of the

World Nursery 2



G. Search Button
When clicked, the selection and searching of resources is done.

Collections My Collections User Activities

[t Cotections| Salect Class level Seiect language Audios
[z

hemestry (1)

Discovery of the World (1 Maore search options

All Collections

)
Chemistry Discover World
Year: 2001 Year: 2010
ISBN: 1432657890345 ISBN
Authors: REB Authors: REB
Subject: Chemistry Senlor 4 Subject: Discovery of the
World Nursery 2

H. Library Resource
When clicked, the resource (book/video/audio) will open its page.

(OSSN My Collections  User Activities

€ hack

KINYARWANDA Kinyarwanda primary 1
VOCABULARY y Primary
Lrewea s

‘ ISBN: 14-1358 790008

Publication Year: 2008

-~
language Kinvarwandalkn)

Cwene bibe s
Author REB
Subject PRIMARY / Primary One / Kinyarwanda
Created Monday, 6 December 2021, 9:45 PM

File Type POF (h,;(nmnV

To open the resource, click
A. Read Button for Epub and Pdf files
B. Listen button for Mp3 files
C. Watch button for Mp4 files.

When clicked, a form will open where the teacher is required to click Start Activity
button to Complete the process.



° Activity Plan

Activity Type READ
Expected Start Date 28 ¢ January s 2022 ¢ M ClEnable
Expected Finish Date 28 & January $ 2022 ¢ £ CEnable

StartActivity [ o

Click Open file to finish the process.

File Type: Video file (MP4)

You are WATCHING this content

After/during reading/listening/watching, the user can choose to

Collections My Collections User Activities

€ back
Kinyarwanda primary 1

You are READING this content m /

Click Download button to download the file

Click Finish Reading/Listening/Watching button to finish the Activity where the
teacher will direct back to the files opening page.

C. Click Confirm button to finish the process

w >

@ Finish Activity
Are you sure you want to finish this activity?

S

Confirm



5.2 My Collection

This Tab contains all resources that the teacher accessed.

Collections User Activities

-Setect Class leve -Select language-

Biology and Health Soences (1)
Chemistry (1)

Creative Arts: Music (1)
Descovery of the World (1)
Engish (1)

Geography (1)

Kinyarwanda (1)

Mathamancs (2) Chemistry Mathematics
Yoar: 2001 Yoar: 2013
ISBN: 1432657890345 ISBN: 1478435908795
Authors: REB Authors: REB
Subject: Chemistry Senior 4 Subject: Mathematics Senior
1

5.3 Logs

-Select file type

mather

Year: 2020

ISBN

Authors: REB

Subject: Mathematics Senior
1

The log tab contains all the logs associated with library usage of the teacher.

Collections My Caldtions User Activities

= Jownlocad Discover Warld Content

(O] Tuesdday, 14 December 2021, 11:42 AM
| 3 download Creative ar nrent

O u aa 4 D mb 0 11 LY
= d i Kinyarwanda Content

o) uesday, 14 December 11 AM
= jownioad Chemis nent

(o] uesday, 14 Oe ber 2021, 11 AM
=

0] 11:52 AM

A. Pagination allows user to navigate between e-Library resource pages.



Plagiarism
Plagiarism is when a student submits content they have copied, and the real author was not
given credit for the words. Plagiarism prevention detects when this form of cheating or
academic dishonesty has happened.

To use plagiarism functionality in the system, the teacher is required to add Assignment
activity in the course and enable plagiarism.

6.1 Using Plagiarism.
Click on Turn Edit On icon to be able to edit the course by inserting course topics and
lessons. This option is available only for Teachers user accounts. They can edit the course

topics and lessons.

= <o\/ 4 wOovE COURSES LRRARY P01 §-MENTORSMP 003
Search &«»

Lugaio HER, Angelina Hopes

SENIOR 2 - English

e Click on Add Activity or Resource below the topic

Edit v

52A 2020/2021

e Add an activity or resource window will pop up then Select Assignment



H

o General Tab

Under General Tab, fill the Assignment name, Assignment Description and
add any related file the student to refer on.

° General

.4
-
“
=
—
m
il
bl
il
&F

o Availability

Under Availability, select the start time of submission of answers and the end
time of submission.

o Submission Type
Select the type of submission you wish to receive. The system supports
uploading of files or writing on the system text editor



s 2 H ¢ [ & Enable
Dued (7] ) ¢ Dacember $ 2021 ¢ s 0¢ [ HEnal
Cut-ofida 17} ¢ December & | 2021 o s s t
Remingd me ta grade by 7] 13 ¢ cember @ $ 3 s 2 FEnable

S Submission types - @

Online text@ ¥ File submistons@

SUDMUSSION type
Maximum number of o :

uploaded files

Maximum submissionsize @  Site upload limit {8MB) @

Notification
This feature allows configuration of notification to the teacher when then
students submit the assignment.

° Notifications

Notily graders about submissions (2] No ¢
Notity graders about late submissons @ Ne ¢
Default setting for "Notify students” @ Yes ¢

Plagiarism Search
Before using plagiarism tool, the teacher needs to enable it by clicking on
checkbox and make necessary configuration.



@ PiagiarismSearch

“"

“

“

o Grade
Configure how grades will be allocated in the assignment.

Then click

A. Save and return to course to create the certificate and return to course
dashboard.

B. Save and display to create the certificate and preview it

C. Cancel to exit without saving the certificate



° Grade

Grade Q
B .

Tyr Foint =

Maximum grade
Grade category (7] Uncategorised
Grade to pass 9 8
Ar u bm f (7] No ¢
Hide grader identity from @ No &
dudents B
Use marking workfiow (7] NO ¢ G

o Save and return to course Save and display

Obtaining reports
After Saving, click
A. View all submissions- Click to see the submitted submissions.
B. Grade-Click to Manually assign grades to the submissions.
Testing Plagiarism

Opaned: Friday, 10 December 2071
Dwe: #riday, 17 December 2021, 1.00 AM

Write a essay on Relationships at work,

Grading summary
Widden trom students
Participaaty

Submitted

Newds grading

Time remaining




After clicking View all submissions, List of students with their submissions

will appear. Click
A. Grade- to assign grade to a student.
B. To download report of plagiarism on selected student
Testing Plagiarism

Openod: frutay, 10 Ducernber 2021, 100 AM
Ouet Friday, 11 Oecember 2021, 1,00 AM

(T

@

Wy First navew | mn mmdrhed Onlinw
Beloct Piatuire Rutmame Usatiname il s Blaties G e (subimissinm) Twer File saminissime
raoenty TN m B T Yneesdoy, v @ L ey SrTTeTTs L
To assign grade to a student, click Grade to open grading window
St juradhanl
olisagues, there s a 7 hours 5 m
::‘:Zm‘::t‘:: fomiy Student can wdit this submission
iAm J00%

ganiaation. Infact, they

penansl ieterast in ity

[ thek redes and daily

wer or Family member to

» Comments (0

Grade

D
i
[ | oo |

A. Percentage of Plagiarism of the student’s submission
B. Download plagiarism report.

I B

Uploaded: 16 Dec 2021 at 5:40 pm
Plaglarism: 100 %

Words: 123

Chacked words: 102

worid. whare we all spond a lot of time at work and with our collsagues, thare s a

many benefits, For example

growing trend of parsanal or iIntimate relationships develaging, Personal relationships include fam

Relationships.pdf (. PlagiarismSearch

1
Y
relatonships, sexusl relationships,. very close hiendships, and close busmess, commaercial and financual

Quite aften, close personal relationships cause no probiems at all for an organisation. In fact. they can i

]



C. Assign grade to a student
D. Click to Save the grade to the student’s grades
E. Click to Save a go next to another student submission for grading.



E-Mentorship
The E-Mentorship allows teachers to exchange ideas by posting comments as part of a
'thread'. Files such as images and media maybe included in forum posts.

1. The teacher can find E-Mentorship in two ways.

» Searching by typing E-Mentorship in the search box and click the lens icon

* By clicking My Courses and navigate to E-Mentorship

%) HOME COURSES USRARY CPD EMENTORSHIP
Search

Il
c

Lugalo

OTHER PROGRAMMES

QGIS THAINING MANUAL m
Recantly accessed courses -

Inside the E-Mentorship, the teacher will be able Add and discuss the topic present and share
Ideas.

7.1  Add Topic.
To add a new topic for discussion, Click Add Topic,

E-Mentorship

Teachers will use this forum to share and exchange knowledge and ideas which will help in the development of their career

e

IcY
by REBERO REBBECCA Claudine - Saturday, 22 January 2022, 10:07 AM

A form will open down,

A. Add the Subject of the topic added

B. Add the Message
C. Click Post to Forums button to add the topic for discussion

D. Click Cancel button to abort the process.



TR LT R M SETI TLIT TR N AT ST S BRETRE AT ARy T TR BRI A I TR TR AR TEEIIRE ] BRI TR AR SE VRIS A RIS IS WY T e m

A A |

Launch

Subject

Message

ho

7.2 Discuss Topic
E-Mentorship

Teachers will use this forum to share and exchange knowledge and ideas which will help in the development of their career

Add a new topic

IcT
by REBERQ REBBECCA Claudine - Saturday, 22 January 2022, 1007 AM

What are some steps to format a text in word

i
Discuss thistopid {0 replies so fa

A. Opens the window for the topic for the teacher to discuss.

B. Shows the total responses present on the topic at that instance.

C. Allow the teacher to subscribe to the topic.

D. Opens the window for the teacher to write his/her idea on the topic or response.

s

(- 1Ell



Tomm

rRe T

E-Mentorship

SST

- O Settings *
« (Class management

Display replies in nested form

SST
by aldNTAKIRUTIMANA oldClementine - Monday, 13 December 2021, 3:25 PN

Social studies discussio

Permalink  Reply

Wirite your reply

E E

/G See

Saves the comment to the topic

Returns to the topic without saving the comment

When checked, the comment is hidden to all except the one responded to.

Opens larger window where the teacher can also add attachments to his/her comment.
Re: SST
by Boaz Student! - Thursday, 23 December 2021, 12:26 PM J

Best Topic. | \ 1
-\WW parent Edit Delete Reply

Shows the parent post to which the comment responds to.
Allows the teacher to edit his/her comment

. Allows the teacher to delete his/her comment

Allows the teacher to respond to his/her comment.






Continuous Professional Development

These are programs intended to increase the teachers’ knowledge on their respective fields.
All programs in this field will allow the teacher to take on exams as students and granted
badges and certificates. The teachers will be automatically enrolled into these programs
automatically according to their level. They will be accessible as other courses. They can also
be accessed via CPD menu at the top.

° Continuous Profession development
Certificate
v Diploma
Advanced certificates
Advanced diploma
° Other programmes

Other programmes i

QGIS Training manual # i

We will focus mainly into one program where all teachers without regarding their lever, will
be enrolled, “"Other Programs’’. This program

Upon accessing, the teacher will be greeted with a dashboard that contains lists of training.
The teacher will be allowed to register to those he/she meets the criteria set for those
trainings.

Dashboard My courses » Othor programmes

Other programmes
CRI T CNE O

Course dashboard ©

Training Discuss:on Forum

Training 10 completion certificate

Not available unleas: You achieve a required score in Moral and Ethics Training for Teachers

4th December 2021 {(8:00am-11:00am |} and (17:00am



When the teacher chooses the training, he she will be required to register to the training
sessions of his/choice. The teacher can only register by clicking Register in one session per
training.

My session

You are not registered to any training session at the time

Session overview

() Free sessions [ Past time sessions [ Booked sessions

Search@

Date &time ™ @ 2 ion® Partici 17 Trainer@ tus© Action©@

Mon 27.12.2021 07:00 -

Kigall Hotel 0/10 places taken: Teachers Teachers

Mon 27.12.2021 07:40 (40 mins) o 2 ® @

Tue 28.12.2021 07:00 - daal Hotel P " i e e : -
igall Hote aces takend cachert Teachert ‘%) Register

Tue 28.12.2021 07:40 (40 mins) 82 P »®

e L Al Kigali Hotel 0/10 places taken Teachers Teachers 2

i Hote! / aces takens eac eache egister
Wed 29.12.2021 07:40 (40 mins) L2 i b v
Date Ltime ™ @ Location@ Participants© Trainer© Status© Action©®

After registering, the teacher is allowed to unregister by clicking Unregister and register

another session provided the registration period is still valid.

My session

Date & time® Location@ Participants© Tralner®
Mon 27.12.2021 07:00 - Boaz Studentl

; Kigali Hotel Teachert Teacher
Mon 27.12.2021 G7:40 (40 mins) 1/10 places taken a

Time left to deadline: 2 days, 17 hours, 32 minutes, 21 seconds

Time left to the training session: 3 days, 17 hours, 32 minutes, 21 seconds

Status©@ Action®

Unregster

0%






Career Guidance Tool
This is an inbuilt tool to help students identify career fields that suits them. The tool is made
up of a questionnaire which is completed by answering YES or No to the questions provided.
As a teacher, you will be required to point out recommendations to the students based on
their performance. To access Career Guidance, click Navigation then Results under Career
Guidance menu.

I F 4

Dastdoard

e gy

A page will open that will allow the teacher to search the student by his/her Id.

- SOA ()4 HWONE COURSZS UMNARY CFD T MENTORSHE P2 o S <
REB Search S

5
COLLEGE SAINT ANDaS TEACHES, NDAGHIMAMA ENMANUEL
" -

R e e )

o= =
Stusentid whont First Kame Lavt Name Rovudt Campostizn Date s an

Launeh B

9.1 Giving recommendations
To give recommendation to a student, Click Show more on specific student you searched.
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e . Search el
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COLLEGE SAMINT ANDRE TEACHE NDAGLIMANA EMMANUEL 3 p ‘
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Stadent W School Fest Lan Mesult  Camplation Dus A w
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} COULEGT SAINT DUCYANA ALUBE RAT Ervvy, 7 dsmuary 207 Eaiots 39

A page will open showing the results of the student after undertaking the career guidance test.
On the same page, click Recommendation button.

= i L) ® » x
"® SH) 0 WOME CONRGRR UMY (PR EMENTDRSHE e F O s I <
Results based on RIASEC test
aror BUCHAMA AURE «f reimbws £R4LET 10 . LA/
ST i MY INTEREST CODE ..
e e RAE o iy
i
4 i N
< -3
NEALISTIC ARTISTIC ENTIRPRSING
A new page will open giving the teacher multiple options to proceed.
o ® » x
— \’?\/ Bl NOME COURSES \MBRRY CPU  FMENTORMP P, oy AN e 1<

. |
s

COLLEGE SAINT Anans AW HOAGLIIMANA FMMANUEL r'. “
corsmintisl ‘ﬂ

) O O O O
Recommendations for m

Aaree MUCYANA AUSE «f o) oetir AIR240ELLES aelts MAE A O

A. Click Add New to give the student a comment. A form will open bellow. Add your
comment on the Comment Area and click SAVE button to submit the comment.
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B. Click Test Results to go back to student results
CU S Datuits
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REB T Search [ A ]
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C. Click Search Results to return to the search page.
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Assistive feature
These are features built into the system that allows the visual impaired to alter some visual
effects in the system for better system usage. This feature is found in every page of the
system the teacher can access.

10.1 Assistive Feature Toolbar
This feature is found at the top of every page the teacher can access.

Search

Allows enlargement of texts found in the page.

Allows diminishing of enlarged texts found in the page

Used to find the meaning of highlighted texts from the internet
Used to read highlighted text loud.

Cow>

10.2 Accessibility.
This feature is also found in every page with few more functions.

I e
€| 2

A

" N

? B

A- A+
—. an
@ po— Launch (always?)

@/

Resets any manipulation done by the tool to normal system defaults.

Saves the alteration done by the tool as default to that user on that specific page.
Alters the Pages and texts colours to aid the visibility

Launches the tool for use.

A
B.
C.
D.



